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1. OBIIASI XAPAKTEPMCTHKA MIPUMEPHOI1 PABOYE ITPOTPAMMBI
YYEBHOM JUCLUILINHBI
OI1.01 OCHOBBI UH®OPMALMOHHBIX TEXHOJIOT Ui

1.1. MecTo AucuMILVINHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHO IPOrpaMMBbl:

VYueOnas
00s13aTeNbHOM

mucimminaa  «OCHOBBI

YaCTbIO

MH(POPMALMOHHBIX
o0menpohecCHOHaTBHOTO

TEXHOJIOTUI

LUKJIA  NPUMEpPHOHN

oOpa3zoBatenbHOM nporpamMmel B cootBeTcTBHE ¢ @T'OC CIIO mo mpodeccun.

Oco6oe 3HaueHne TUCIUIUTMHA HMeeT pH GpopmupoBannu U pazsutun OK 02.

1.2. He.]'lb U INIAHUPYEMBIE PE3YJbTAThI OCBOCHUA TUCHUIIJIMHBI:

B pamkax mporpaMmbl y4eOHOM MUCHUIUIMHBI OOYYaIOIIUMHUCS OCBAaHUBAIOTCS YMEHUS

Y 3HAHHSA
Koa IIK, OK YMmenus 3Hanun
[IK1.1, HCI0JIb30BATh MPOTPAMMHOE | TIOHSATHE WHPOPMAIIMOHHBIX CHCTEM H
K 1.2, obecrieueHre B Mpo¢ecCHOHATBHON | HHPOPMAIIMOHHBIX TEXHOJIOTUH,
EE }i: JEATENBHOCTH; ABTOMAaTHU3UPOBAHHOU 00paboTKku
K 1.5, WCIOJIb30BaTh  MHQOpMAIMOHHBIE | HHPOpMAIUY;
IIK 1.6, pecypchl Al TOMCKa W XpaHEHMs | OCHOBHBIE MpaBUia U METOJIbI paboThl
IIK1.7, nHGpOpMalNH; C MaKeTaMy NMPUKIATHBIX IPOTPaMM;
OK 02. o0OpabaTbIBaTh TEKCTOBYIO U | BO3BMOXXHOCTH CETEBBIX TEXHOJOTHH
TaOJIMYHYIO nH(popManuio; | paboTsl ¢ HHPOpPMAIUEH;

WCIIONb30BaTh JIENIOBYI0 TpaduKy H
MYJIbTHMEIHanH()OPMAITHIO;
UCIIOJIb30BaTh TEXHOJIOTUU cOOpa,
pa3meleHus, XpaHEHUs,
HAKOIUICHHS, TMPeoOpa3oBaHus H
niepeiayn JaHHbIX;
o0pabaThIBaTh TEKCTOBYIO u
YHCIIOBYIO HH(OPMAIIUIO;
PUMEHSTh MYJIbTUMEUIHBIC
TEXHOJIOTHH 00paboTKn u
npeCcTaBICHUs HHPOPMAIINH;
nHdopmaruto,

CpeacTBa

00pabaThIBaTh
UCTIOJIB3YS
MPUKIATHBIX TPOTPaAMM.

IIaKCTOB

METOIBI u cpencTBa coopa,
00paboTKH, XpaHEHUs, Nepenavyv Hu
HaKOTUICHHUS HHPOPMALINY;
NPUHIUIBL 3aIIATHl UHPOPMALIUU OT
HECaHKIIMOHUPOBAHHOTO JOCTYIIA

TEOPETUYECKHE OCHOBBI, BHUIBl HU
CTPYKTYpy 0a3 TaHHBIX;

MIPUHIIMIIBI KJIacCU(PUKAIUU u
KOJMpOBaHUsl HHGOPMAIH;
HOMEHKJIaTypa  MHGOPMAIMOHHBIX
HUCTOYHUKOB, MPUMEHSEMBIX B
npodeccuoHanbHON  JESITeNBbHOCTH;
pUEMBbI CTPYKTYPUPOBAHUS

uHpopmanuu; Gopmar odopmieHus
pe3yinbTaToOB MOUCKa HH(OopMaIuu;
OCHOBBl ~ COBPEMEHHBIX  CHCTEM
ylpaByieHUs 0a3aMU JTaHHBIX.

ABIISICTCS
OCHOBHOU




2. CTPYKTYPA U COJAEPKAHUE YUYEFHOU JUCITATLIAHBI

2.1. O0beM yueOHOI IMCUMIIMHBI M BU/ABI Y4eOHOH padoThl

Bun yueOHoii padoTbl O0bem B yacax

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCHUIIIHHbI 36

B T.4. B (popMe NPAKTHYECKOH MOATOTOBKH 16

BT. U..

TEOpeTUYECKOe 00yIeHne 20

nabopaTopHbIe PabOTHI 16

Camocmosmenvras paboma -

IIpoMe:kyTouHasi aTTeCTALUSA uppepenyuposannviii
3auem




1.2. TemaTnyeckuii IJIaH U coep:KaHHe YUeOHOIH AU CIUNIMHBI

Koabi
Oo0bem, akan. 4. / KOMIETeHHii,
HaumenoBanue Copep:xanue yuedOHOro MaTepuaja u popMbl OpraHu3aluu JesTeJbHOCTH dopme
KOTOPBIX
a3/1eJI0B U TeM o0y4yarommxcs .
P y HPAKTHIECKOH crocoocTByeT
MOJATOTOBKH, 3J1eMEeHT
aKan. . NPOrpaMmbl
1 2 3 4
Paznen 1. Buabl nndgopManum 1 MeToabI ee 00padoTKu 6/2
Tema 1.1. Bugpr u | Conep:xanue yueOHOro marepuaJia 4/2 K 1.1, IIK 1.2,
CBOMCTBA IIK2.1, TIK 2.2,
WH(OpMAIHH Nudopmanms u popmel ee npeacraBiaeHus. OCHOBHBIE XapaKTepI/I(iTI/IKI/I nHpopmaIuu. IK 2.3, OK 02,
OcHoBHbIE (hOpMaThl TEKCTOBBIX, IpadUUECKUX, ayIM0 U BUACO(aAIIOB. 2 OK 05. OK 09
b
Knaccudukanust nHGOpMaAIMOHHBIX TEXHOJIOTHH.
B TOM 4mciie IPAKTHYECKHUX U JIA00PATOPHBIX 3aHATHI 2
JlaGopaTtopnas padota Ne 1. KonBeptupoBaHue u coxpaneHue (HaiyioB B pa3InyHbIX 2
dhopmarax
Tema 1.2. bazoeie | Comep:xanue yueOHOro MaTepuaJia 2
nH(pOpMaLMOHHbBIE
MPOLECCH, UX N3Bneuenune nndopmarmu. Tpancrnoprupoanue unpopmaimu. O6padoTka 5
b
XapaKTEPHCTHKA 1 unpopmanuu. Pexumbr 00padoTku naHHbIX. CriocoObl 00pabOTKH TaHHBIX
MoZemm B ToM yHciIe NPAKTHYECKHUX U JIA00PATOPHBIX 3aHATHIA
Pa3nea 2. Ilppmenenne HH(PpOPMAMOHHBIX TEXHOJIOTHH A1 pa3padoTKH Ci1yKeOHbIX IOKYMEHTOB 12/6
Tema 2.1. Coaepikanue yueOHOro MaTepuajia 6/2




OcHoBHbIE
1. OcHoBHBIE paBUIIa U METOJIBI Pa3paOOTKH CIY)KEOHBIX TOKYMEHTOB.
TEXHOJIOTUHI
pa3paboTku 2. Hactpoiika pe:>xuMOB 0TOOpaKEeHUS IOKYMEHTOB U I1apaMeTPOB CTPAHHULIBL.
TEKCTOBBIX 4
JIOKYMEHTOB 3. PenaxtupoBanue u popmatupoBanue J0KyMmeHTOB. [loaroroBka mabioHOB
JTOKYMEHTOB.
4. BcraBka Tabnul ¥ rpaMue€CKUX 3JIEMEHTOB B TEKCTOBBIE IOKYMEHTHI.
B ToM unciie MpaKTHYECKUX H JIA00PATOPHBIX 3aHATHI 2
JlaboparopHas pabota Ne 2.
Co3nanne u popMaTHpOBaHNE TEKCTOBBIX JOKYMEHTOB M3 3a/IaHHBIX ()ParMEHTOB, B TOM 2
qrciie MHOTOCTPaHUYHBIX. [10roToBKa M coXpaHeHue mabIoHOB JOKYMEHTOB. BeraBka
TaOIHII ¥ TPAQUUECKHIX DJIEMEHTOB B TEKCTOBBIE IOKYMEHTBI
Tema 2.2 Conepxanue yueOHOro Marepuasa 6/4
[Ipumenenne
ANEKTPOHHBIX 1. OcHoOBHBIC BCTPOEHHBIE (PYHKITUU AICKTPOHHBIX TAOIHII.
TabJIMIL 2
2. OO0paboTKa YUCIOBBIX JAHHBIX CPEJICTBAMH JICKTPOHHBIX TAOJIHNII.
3. ITlocTpoenue nuarpamMm u rpauKoB.
B TOM 4mciie IPAKTHYECKHUX U JIA00PATOPHBIX 3aHATHI 4
JlaboparopHas padota Ne 3. Co3znaHue u 3aoTHEHHE IIEKTPOHHBIX TaOIUI[ HA OCHOBE
MIpe/ICTaBICHHBIX JaHHBIX. DUIbTpaIUs U TPYNIUPOBKA JaHHBIX B AJIEKTPOHHBIX 2
Ta0JIHUIIaxX.
JIaGopatopHas pabota Ne 4. Berunicienus B 351eKTpOHHbIX Tabnuuax. Iloctpoenue 2
rpaduKoB U AHArpamMM B 3JIEKTPOHHBIX TaOnHIax. AHUMUPOBAHHbBIE TPAPUKH.
Paspnen 3. Texnonorum co3gaHusi MyJIbTUMEANHHBIX JOKYMEHTOB 8/4
Tema 3.1. Coaepikanue yueOHOro MaTepuajia 4/2




CoBpeMeHHbIE

1. Knaccudukanuu u cepsl IpUMEHEHHUS MYITbTUMEAUHHBIX PECYPCOB.

MYJIbTUMEIUNHBIE
2
pecypcbl 2. OO6pa3oBaTeNbHbBIE PECypPCHI
3. busnHec-nmpunoxeHus
B ToM unciie IpaKTHYECKUX H JIA00PATOPHBIX 3aHATHI 2
JlabopaTtopnast pabota Ne 5. [ToaroroBka nmpe3eHTaIMK 0 00pa30BaTEIBHBIM peECypcam ¢ 9
n00aBJICHUEM MYJIbTUMEIUIHBIX 3 (PEKTOB.
Tema 3.2. Coaep:kanue yueOHOro MaTepuajia 4/2
[Ipumenenue Beo-
TEXHOJIOTUI 1.  OcHoBHble OUCKOBbIE cucTeMbl. [IpaBuia ncnons3oBanus HHGOPMAITMOHHOTO
KOHTCHTA. 2
2. OcHOBHBIE CEPBHCHI U METOBI MyOTMKAIIUA HHPOPMALIUH B CETH.
B TOM 4mciie IPAKTHYECKUX U JIA00PATOPHBIX 3aHATHI 2
JlabopaTtopnast pabota Ne 6. [Touck u cucremaTu3anus 3aJaHHON
unpopmanuu.IloaroroBka MarepuanoB Juisl pa3MerieHus B cetu. Beibop cepBuca u 2
yOIMKaIMs MaTepUaloB B CETH.
Pa3nen 4. OcHoBbI 00padoTKU HHpOPMaNUK B 6a3aX JaHHBIX 10/4
Tema 4.1. Coaep:xkanue yueOHOro MaTepuajia 4/2
OcHoBHbIE
NIPHHITAISL OcHoBHbIE IOHATHA 0a3 JaHHBIX: PENSLIUOHHbBIE TAOIHIIbI, YCTAHOBIICHUE CBSI3EH MEXTY 5
XpaHEHHS TaOJIULIAMMU.
uHGopMALMH B B ToM yKciIe NPAKTHYECKHUX U JIA00PATOPHBIX 3aHATHI 2
0a3zax JaHHBIX
JlaboparopHas pabota Ne 7. O6HOBNIeHNEe nHPOpMaLIUK B Oa3e JaHHBIX. 2
Tema 4.2. Coaepikanue yueOHOro MaTepuajia 6/2




Oo6paboTka u [Tonstue 3anpoca. Koncrpykrop 3anpocos. @opMUpOBAHUE OTUETA MO 33JaHHBIM 4
OoOHOBJICHUE napameTpam.
uHpopManuu B
Tabimmax 6as B ToM 4uc/ie NpaKTHYECKUX U JIA00PaTOPHBIX 3aHATHI
JTAHHBIX =
JIaGopatopHnas pabora Ne 8. Co3iaHue U COXpaHEHHE 3aIIPOCOB M OTYETOB IS 331aHHON 9
0a3bl JaHHBIX.
IIpome:kyTounas arrecrtauus (1udppepeHUMPOBAHHDBIN 3a4eT) Hudhdepenyuposannviii 3auem
Bcero: 36




3. YCJIOBUS PEAJIM3AIIMHA YYEBHOM JUCHUILIAHBI

3.1. Jlna peaju3auuM NPOrpaMMbl Y4YeOHOH JMCHUILIMHBI JOJIKHbI OBITH
Npe1yCMOTPEHbI CleAyIoIHe CllelHaIbHbIe TOMEeIeHH

Kabuner «MHpOpMAITMOHHBIX TEXHOJIOTUI»,0CHAICHHAS HEO0OXO0AMMBIM
IUTSL peaTi3alyy IporpaMMBbl yaeOHOM TUCIUIUIMHBI 000pyI0BaHUEM, IPUBEAEHHBIM B 11. 6.1.2.3
pUMEepHO# pabouell mporpaMMBbl IO JAHHOW TIPOQECCHH.

3.2. UudopmanuonHoe odecrneyeHne peaau3auuu NporpaMmbl

Jns peanu3anuyd TporpaMMbl  OHMOIHOTEYHBIH (OHJI 00pa3oBaTENbHON OpraHU3aALUU
JOJDKEH MMETh MeYaTHBIC W/MJIH AIIEKTPOHHBIE 00pa3oBaTelbHble U WH(OPMAIIMOHHBIE PECYPCHI
JUIS UCTIOJIBb30BaHMs B oOpa3oBaTesibHOM mpouecce. [Ipu popmuposannn 6ubnuoreuynoro Gonaa
o0pa3oBaTeNbHOW OpraHM3anveil BHIOMpAeTCs HE MEHee OJHOTO HM3/aHUS M3 MEePEeYHCICHHBIX
HIDKE TMMEYaTHBIX M3JaHUN M (WJIM) DIIEKTPOHHBIX M3JaHWH B KauyeCTBE OCHOBHOTO, MPU ITOM
CITHCOK, MOXKET OBITh JIOMOJTHEH HOBBIMH U3/IaHHSIMH.

3.2.1. OcHOBHbBIE eYaTHbIE U3TAHUS

1. T'ox6epr, I'. C. Undpopmarnmonnsie Texnonoruu: yaueOnuk mist CI1O / I'. C. T'ox6epr,
A. B. 3apueckuii, A. A. Kopotkun. 1U3x. 3-e, crepeoturt. - M.: U1 «Axamnemusi», 2020.-240c.

2. Iletnuna, E. M. VIHQOpMaIoHHBIE TEXHOJIOTHH B MPO()ECCHOHANBHON e TETFHOCTH:
yuebnoe mocodbue ams CIIO / E. M. Tlernuna, A. B. T'op6aueB. —Caparos: [IpodobpazoBanue
2021. —I1lc.

3.2.2. OcHOBHBIE JIEKTPOHHbIE U31aAHUS

1. I'Bo3neBa, B. A. MadopmaTrka, aBTOMaTU3HPOBAaHHBIC HHPOPMAITMOHHBIE TEXHOJIOT U
U CHCTEMBI [DJeKTpOoHHBIN pecypc]|: yueOnuk / B.A. I'BozneBa. — M.: ®OPYM: NUHDPA-M,
2021. — 542 c.

2. Iletnmuaa E.M. MHbopMaIiMOHHBIE TEXHOJOTHH B TTPO(PECCHOHAIBHON JEATEILHOCTH:
yuebnoe nocobue s CIIO / Iletnuna E.M., 'opb6aueB A.B.. — Caparos: [IpodoOpazoBanue,
2021. — 111 c. — ISBN 978-5-4488-1113-5. — Texkct: anekrponnsiit // IPR SMART: [caiir].
— URL: https://www.iprbookshop.ru/104886.html

3. CoseroB, b.S. UndopmanmonHple TEXHOJOTHHU: YUY€OHUK s CPETHEro

npodeccuonansHoro odpazosanus / b. 5. Coetos, B. B. LlexanoBckuii. — 7-e u3., nepepad. u
norn. — MockBa: WzmatensctBo  [Opaiit, 2022. — 327c.— (IlpodeccuonansHoe
obpazoBanue). — ISBN 978-5-534-06399-8. — Texkcr: anekrponssiii // OOpa3oBaTenbHas
wiardopma FOpaiit [cailt].

4. XKypasnes, A. E. Unpopmaruka. [Tpaktukym B cpene MicrosoftOffice 2016/2019 / A.
E. XypaBneB. — 4-e u3z., crep. — Cankr-IlerepOypr : Jlans, 2023. — 124 ¢. — ISBN 978-5-
507-45697-0. — TexkcT : anexTpoHHbIH // JlaHb : anekTpoHHO-O0ubnmoTeyHas cucrema. — URL:
https://e.lanbook.com/book/279833

5. 3y6osa, E. [I. Uadopmatuka u UKT : yuebHOe mocodue ans cmo / E. JI. 3yboBa. — 3-
e u3n., crep. — Cankr-IlerepOypr : Jlanp, 2022. — 180 c. — ISBN 978-5-8114-9557-3. —
Texkcr : onexkrtponnslii / Jlanb :  2nekTpoHHO-OMOIMOTeuHas cuctema. —  URL:
https://e.lanbook.com/book/200465

6. KanmeikoBa, C. B. Pabora c¢ Tabmumamu nHa mpumepe MicrosoftExcel / C. B.
KanmeikoBa, E. 0. Spomesckas, U. A. IBanoBa. — 2-e u3za., crep. — Cankr-IlerepOypr :Jlans,



https://www.iprbookshop.ru/104886.html
https://e.lanbook.com/book/279833
https://e.lanbook.com/book/200465

2022. — 136 c¢. — ISBN 978-5-507-44924-8. — Texkcr : anekTpoHHbIi // JIaHb : 3JEKTPOHHO-
oubmmoreunas cucrema. — URL: https://e.lanbook.com/book/249632

7. Kyk, 10. A. UapopmManmoHHbIE TEXHOJIOTUU: MYJIbTUMEANA : ydeOHOE TOCOOHe IS
cno / 0. A. XKyk. — Cankr-IlerepOypr : Jlans, 2021. — 208 ¢c. — ISBN 978-5-8114-6829-4. —

Texkcr : onexkrponusni / Jlamb @  2JIeKTpOHHO-OMONWoOTewHass cucrema. —  URL:
https://e.lanbook.com/book/153641
8. Manaxos, C. B. Onepammionnsie cucreMbl U obosioukn / C. B. ManaxoB. — CaHKT-

[MerepOypr : Jlanb, 2023. — 120 c¢. — ISBN 978-5-507-45326-9. — TekcT : 31eKTpOHHBI //
Jlanb : anexTpoHHO-OMOMMOoTeuHas cuctema. — URL: https://e.lanbook.com/book/302690

9. Bypusmos, b. A. Oducusie nmakersl «Moit Oducy», «P7-Oducy. Ipaktukym / b. A.
BypusimoB. — Cankt-IlerepOypr : Jlanp, 2023. — 136 c. — ISBN 978-5-507-45495-2. —
Texkct : onextponHslii / Jlamb :  anekTpoHHO-OMOnMoTeuHas cucrema. —  URL:
https://e.lanbook.com/book/302636

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSA

YYEBHOM JUCIUATLIIAHBI
PesyibTaThl 00yuyeHus Kpurtepun onenku MeToabl OLleHKH
3HaHUsA: He menee 60% BepHBIX TectupoBanue
NOHATHE UH(OPMAIIIOHHBIX CUCTEM U OTBETOB

WHGOPMAIIMOHHBIX TEXHOJIOTHIA,
aBTOMAaTHU3UPOBAHHOU 00pabOTKH
nHpopMmaIuu;

OCHOBHBIE MPABHJIA H METOBI paOOTHI C
MaKeTaMU MPUKIIAJIHBIX IPOTPAMM;
BO3MO>KHOCTH CETEBBIX TEXHOJIOTUH pabOTHI
¢ undopmarue;

METO/IbI U Cpe/icTBa cbopa, 00paboOTKH,
XpaHEHUs, TIepeiayi U HAKOTIICHUS
nHpopMaluu;

MPHUHIUIIBI 3AIIATH KHPOPMAITUU OT
HECAHKIIMOHUPOBAHHOTO JIOCTYIIA
TEOPETHUYECKUE OCHOBBI, BUIBI U CTPYKTYPY
0a3 JaHHBIX;

MPUHIIUIBI KJIacCU(PHUKAIINN U KOJUPOBAHUS
uHpOpMaINH;

HOMEHKJIaTypa HH(HOPMAIIMOHHBIX
HMCTOYHUKOB, IPUMEHSIEMBIX B
npodecCuoHABHOM IeATENbHOCTH; TPHUEMBI
CTpYKTypupoBanus uHpopmanuu; Gopmar
odopMIIeHHS PE3yIHTATOB MOMCKA
uHpOpMaIUU

OCHOBBI ApXUTEKTYPHI almapaTHBIX CPEICTB;
MPUHIMIBI GYHKIIMOHUPOBAHHUS alllapaTHBIX



https://e.lanbook.com/book/249632
https://e.lanbook.com/book/153641
https://e.lanbook.com/book/302690
https://e.lanbook.com/book/302636

CpeI[CTB BBI‘-IPICJIPITCJIBHOﬁ TCXHHUKU,
HpI/IHI_[I/IHbI pa60TbI OHepaL{I/IOHHBIX CHUCTEM,
OCHOBBEI COBpeMeHHBIX CUCTCM yTIpaBJIeHI/ISI
0azaMy JaHHBIX.

YMeHnns:

MCIOJB30BATh POTrPAMMHOE 0OECTIEYeHUE B
podecCHOHABHON IeATEIFHOCTH;
MCTOJIb30BaTh HHPOPMALMOHHBIE PECYPCHI
JUTSL TIOUCKA M XpaHEHHs HH(POPMAIIHH;
00pabaThIBaTh TEKCTOBYIO U TAOIMYHYIO
WH(OPMAIIHIO; UCTIOIH30BATH JICTOBYIO
rpaduky U MyJabTUMeANanH(OpMaIIo;
WCIIOJIH30BATh TEXHOJIOTHH cOO0pa,
pa3MeIeHus, XpaHeH!s, HAKOTUICHUS,
npeoOpazoBaHus U Mepeavyn TaHHbIX;
00pabaThIBaTh TEKCTOBYIO M YHCIIOBYIO
nH(pOpMaLHIO;

MPUMEHSTh MYJIbTHMEIUIHBIE TEXHOJIOTUT
00paboTKH U npeacTaBieHus: HHPOpMaIUy;
o0OpabaTeIBaTh HH(POPMAIIHIO, HCIIOJIB3YS
CpeZACTBa MAKETOB MPUKJIIAIHBIX IPOrPAMM.

P€3y.HI>TaTI>I BBIIIOJTHECHUA
3a/IaHAM COOTBETCTBYIOT
3a/laHHBIM 11a0JI0HaM U
TpeOOBaHUSM.

[Ipu BBIMOJIHEHNH
3aJJaHUuH UCIOJIL30BAHbI
panoHaIbHbIE METOIBI U
cpenctBa o0paboTKH
uH(pOopMaLUU.

Ouenka
pe3ynbTaToOB
BBITIOJTHECHUS
MPAKTUYECKOU
paboThI

DKCnepTHOE
HaOJIFOIEHNE 3a
X0JIOM
BBITIOJTHEHUS
MPAKTUYECKOU
paboThI
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